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or listing items singularly, the ability #ccomplish this task easier, quicker, and with the added bonus of having a digital record of
their inventory as well.

You enter inventory through the Enter Inventory Form which will populate the database with your inventory. Once you ate ready
upload abatch of items to Amazon, perforan Inventory Query to filter the records you wish to upload, follow to steps to paste and
format these records into an Excelave asa Text file, log into Amazon and use the upload multiple items link to upload thgofiie

just prepared.

As you sell items, come back to Inventory Loader and Tracker to check them as sold, enter the date sold, amount sold for, ar
guantity soldto keep track of your sales and profits and what is left in your current inventory.

If you donateitems at any time, come back to the Inventory Loader and Tracker to check the item as donated, date donated, and
qguantity donated. This will help aid in tax preparation by calculating the value of your charitable donations. It wéhaise the
items fom your current inventory list.

At any time, you can view how many items are in your current inventory and the value of the items in your inventonp(listiagd
the price you paid for the items). You can also print and view reports of all itemsustldonated to date as well as a custom date
range you define.

A chart of your profit and quantity sold by monthasailable in the Sales Chaltenu. You define the date rangd the data you
would liketo see.

SFECURITOPTIONSHAT NEED TO BE §KXLICKHEREFORVIDEO

When you open an Access Database, you will receive a security warning asking you if you would like to enable this content.
message bar will pop up when you open the databdée same will happen in Excel and you will follow almost the same steps.

@ Security Warning Certain content in the database has been disabled Options...

When you click on Options, you will get the following screen:

@ Security Alert

VBA Macro
Access has disabled potentially harmful content in this database.

If you trust the contents of this database and would like to enable it for this session
only, dick Enable this content.

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More information

File Path:  E:\...se productslinventory uploaderinventory uploader_2010-02-24.accdb

2} Help protect me from unknown content {recommended)

@ Enable this content

Open the Trust Center OK ] [ Cancel



http://www.eaglez.net/download/accesstrust.wmv

You can either choose to enable this content each time you open the database, or you can add the program tetgouiotations
list and never have to worry about enabling this particular program again.

To add the program to your trusted locations:

1. Click on Open the Trust Center
2. Click on Trust Center Settings
r.Aﬂ:essomicms MJ

Papular @ Help keep your documents safe and your computer secure and healthy.

Current Database
Datasheet Protecting your privacy
Object Designers Microsoft cares about your privacy. For more information about how Microsoft Office Access helps to protect your privacy,

please see the privacy statements,

Proaofin,
< Show the Microsoft Office Access privacy statement

Advanced Microsoft Office Online privacy statement
Customer Experience Improvement Program

Customize
Add-ins Security & more
“Trust Cemter Learn more about protecting your privacy and security from Microsoft Office Online, /
Resources Microsoft Trustworthy Computing p
Microsoft Office Access Trust Center /

The Trust Center contains security and privacy settings. These settings help keep your computer -
secure. We recommend that you do not change these settings. Trust Center Settings...

3. Click on Trusted Locatioasd Add New Location

1
Trusted Publishers
Am{aﬁons
med Locations . . . )
s Warning: All these locations are treated as trusted sources for opening files, If you change or add a location, make sure
that the new location is secure.

Add-ins
Path Description Date Modified
Macro Settings N
User Locations
Message Bar Eninventory uploader db', 2/21/2010 9:47 AM
ChausiPublic\Documentsiinventory uploader db', 2/21/2010 11:46 AM
Privacy Options Efschedule c dbh 2/20/2010 9:04 AM

JievDocuments\office type docsirindie worky 1/11/2010 12:17 PM
.ram Files\Microsoft Office\Officel ZACCWIZ, - Access default location: Wizard Databases
Mos\Rindie\Documents\Book Scout Tax Helper

Policy Locations

[
Ll p 2
o Path: Eninventory uploader db',
f Description:
: Date Modified: 2/21/2010 9:47 AM
Sub Folders: Allowed
N Add new location... [ Remove ] I Modify...
"] Allow Trusted Locations on my network [not recommended)

I:l Disable all Trusted Locations. Only files signed by Trusted Publishers will be trusted,

- ==




4. Browse to the location of the database (usually in your My Documents folder).
5. Check SulFolders are also trusted and click OK

| —— Lol =%

r Trust Center

Trusted Publishers Trusted L ions

“Trusted Locations . . . . .
‘Warning: All these locations are treated as trusted sources for opening files. If you change or add a location, make sure
i that the new location is secure.
Add-ins
Path Description Date Modified
Macro Settings N
User Locations
Message Bar Etinventory uploader db', 2/21/2010 9:47 AM
Chos\PubliciDocumentstinventory uploader db', 2/21/2010 11:46 AM
Privacy Options Etschedule ¢ db, 2/20/2010 9:04 AM
Ch..ig\Documents\office type docs\rindie worl 1/11/2010 12:17 PM

Microsoft Cffice Trusted Locatiol i

| Warning: This location will be treated as a trusted source for opening files. If you
change or add a location, make sure that the new location is secure,

Path:
|E:\dambase productslinventory uploader

Subfolders of this location are also trusted:
Description:

Date and Time Created:  2/24/2010 12:31PM

L Path: Exinventory uploader db,
Description:

Date Modified: 2/21/2010 9:47 AM
Sub Folders: Allowed

| ﬂddnmiocation...] [ Remove ] [ Maodify...

Ll Allow Trusted Locations on my network [not recommended)
Drisable all Trusted Locations, Only files signed by Trusted Publishers will be trusted.

ok | [ cancel
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Main Menu
5
: Enter Inventory Check Items Sold
(B Inventory Query W= Check Items Donated
2 | =
nﬂf Vie“:r Reports '. Sa.].ES Chal’ts
s
)
E User Guide for Inventory Loader and Tracker (Located in My Documents\Inventory Loader and Tracker Folder)
=
Excel File - Inventory Loader (Located in My Documents!Inventory Loader and Tracker Folder)
To Backup Database:
Click the Microsoft Office Button Button image, point y Email Customer Support
to Manage, and then, under Manage this database, click
Back Up Database. m.r’ z -~
o fF =
FI}I'I'; View Mum Lock i

ENTERNVENTORY Click to enter your inventory

INVENTORQUERY, Click to filter records of the inventory you have enteteaked on day enteredhis is the first step to prepare
your multiple upload file for Amazon.

CHECHTEMSSOLDg Shows current inventory next to a check box. Check the box to record the inverstenyd and then enter the
date you sold the item, quantity sold, and the price each item was soldfBr.If you have multiple items of one type of inventory
but sell them for different prices each, enter each item on a separate line. Otherygsewil not be able to enter different sale
prices for each one

CHECKTEMSDONATEL Shows current inventory next to a check box. Check the box to record the inventory as dandtéten
enter the date you donated the item and the quantity donated.

VIEW REPORTS Click to go to the Reports Mentio print/view to date reports of your current inventory, sold inventory, and
donated inventory as well as customized reports based on dates you enter of sold inventory and donated inventory



SALELHARTS Click togo to the Sales Charts to view customized charts of profit and quantity sold.
USERGUIDE FORNVENTORY LOADER ANRACKER Areminder for where to find the user guide.

EXCEIHLEC INVENTORY LOADGER reminder for where toopen the InventoryLoader Excel file that will help yoprepare your
multiple itemsupload to Amazon.

BEVAILOQUSTOMERUPPORT LINKCIick to email customer support if you need help or have any questions/suggestions.

REPORTMENU- CLICKHEREEORVIDEO

RUNUPDATE BEFORE OPEMINREPORTlickherefor Video

Very important step! This helps calculate fields necessary for accurate inventory reporting. If update is not run, you will
not have the correct quantities and sales figures. The button runs a series of update queries all in a row. If you do not


http://www.eaglez.net/download/reportschecksolddonated.wmv
http://www.eaglez.net/download/runupdate.wmv

















































